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The Nixor Community believes in unquestionable ethics, unconditional respect, courage in our actions
and pursuit of excellence in all our activities both academic and non-academic. Nixor’s policies and
processes are developed in line with these core values, and revised and updated to ensure that students
are treated with respect, fairness and consistency. This institution’s vision, our mission and our
likelihood of success are built on our commitment to these values.

Please read the policies in the Student Handbook carefully. When you have read and understood them,
initial each page as indicated. The last page requires a signature of a parent/guardian alongside the
student’s. Submitting a signed copy of this handbook is a necessary step in the enrollment process. This
handbook will remain in your student file and a copy will be issued to you upon enrollment.



Full and Accurate Disclosure

The Nixor College Foundation Program expects that the candidate has been truthful and forthcoming
about his/her academic record and history of conduct in the application process. If, at any point, it is
revealed that the candidate willfully misrepresented facts in the application process or interview, offer
for admission or enrollment at the Nixor College Foundation Program will be rescinded without
reimbursement of the non-refundable fees.



Admission Policy

Admission offers extended prior to announcement of O Level results are of two types – unconditional
offers and conditional offers. Admission requirements for both are given below. Please familiarize
yourself with the conditions that are applicable to you.

Admission requirements for students with an unconditional offer:
The table below states the minimum O level grades required for all A Level subjects that are offered at
the Nixor College Foundation Program.

Note: The recommended course load is 3 AS Level subjects. You may be permitted to take on an additional course
after an approval from an Academic Counselor. Subjects with an asterisk (*) taught at the Main Campus and
offered to NCFP students subject to availability and scheduling constraints.

O Level Pre-requisites
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Accounts - - - - C C - -
Art - B - - C C - -
Biology - - B - C B - -
Business Studies - - - - B C - -
Chemistry - - - B C B - -
Economics - - - - B B - -
Environmental Management* - - - - B B - -
Geography* - - - - B B - -
General Paper - - - - C C - -
Law* - - - - B C - -
Literature in English* - - - - A C - -
Mathematics - - - - C B - -
Media Studies - - - - B C - -
Physics - - - - C A B -
Psychology - - - - B C - -
Sociology - - - - B C - -
Urdu* - - - - C C - B
World History* - - - - A C - -



Admission requirements for students with a conditional offer:
The minimum grade requirements in each subject for students with a conditional offer will be specified
at the time the offer is extended. The Nixor College Foundation Program reserves the right to revoke the
conditional offer if the student is unable to meet the minimum grade requirements outlined in the
conditional offer letter. If the offer for admission is revoked, all fees paid at the time of admission will be
refunded.

Note (applicable to all students):

 All students who have an offer from the Foundation Campus will be evaluated for the Main
Campus after the announcement of CIE results. If an offer to the Main Campus is extended and
accepted, all fee paid at the Nixor College Foundation Program will be transferred to the Main
Campus.

 All students must submit an attested copy of their CIE O Level certificates within three days of
announcement of results. Failure to do so may result in the student being dropped from the
courses selected and/or the admission being revoked.

 All students are required to score at least 5Cs in O level examinations, excluding Islamiyat,
Pakistan Studies and Urdu, and a minimum C grade in English Language and Mathematics. The
Nixor College Foundation Program reserves the right to revoke the offer for any student who
does not meet our minimum expected O level requirements. In the event an offer is revoked all
fees paid at the time of admission will be refunded.

 All offers extended will be reevaluated based on any additional information that becomes
available and may be withdrawn if the fees are not paid by the due date.

 All outstanding offers made prior to the announcement of GCE results will be reevaluated based
on the GCE results and may be withdrawn.



Standard of Discipline

The Nixor College Foundation Program expects a high standard of discipline amongst its students
towards academic excellence, in extra-curricular engagement, and general norms and behavior in and
around the campus. But we all make mistakes. Young adults in their late teens are perhaps more likely
to err as they test the boundaries of any system of which they are a part. The purpose of this note is to
clearly mark these boundaries.

Most of these rules are common sense norms that are enforced in any community that values collective
well-being along with individual self-expression. Please read and understand the rules carefully; if you
have any questions see the Student Affairs Coordinator or make an appointment with the Dean.
Ignorance of the rules and norms of the Nixor Community as a reason for the infraction will not be
considered sympathetically.

Strikes and Boundaries:
A one-strike offense constitutes an infraction of the rules and may result in restriction from Nixor events
but will not become part of your permanent record. Any subsequent offenses or more serious
infractions are registered on the student transcript and may be communicated on the University
application. Three strikes or three-strike offenses will result in the student being asked to withdraw from
the Nixor College Foundation Program.

One-Strike Offenses:
 Bunking class: Skipping classes without a legitimate excuse submitted in writing and

accompanied with student and parent signature.
 Smoking: Smoking while in Nixor uniform on or off-campus as well as smoking at Nixor events.
 PDA: Public display of affection that is not consistent with the social norms of Pakistan.
 Inappropriate use of community apparatus: Accessing pornographic, violent or derogatory

content on campus or using Community property.
 Ragging or hazing: Any intentional act of bullying or harassment towards a student or staff

member that causes harm or discomfort including slander or gossip (even on the internet).
 Insubordination: Any act or threat to act that is disrespectful towards faculty or staff member.
 Physical fights or verbal abuse: Violent behavior or abusive language on campus.9

Please note that in cases where the impact extends beyond the student, the case will be
evaluated subjectively and may result in the student being asked to withdraw from the Nixor
College Foundation Program.

 Littering: Not disposing trash in the designated bins.
 Misdemeanors: Theft, vandalism or destruction of property of Nixor or members of its

community.
 Cheating or plagiarism: Misrepresenting work belonging to someone else as your own.



Two-Strike Offenses:
 Scan and skip: Class attendance at the Nixor College Foundation Program is monitored

electronically. Scanning the ID card in class and not attending class is considered a two-strike
offense. If a student has scanned into class and is unable to attend class for any reason, the
student is expected to inform the Admin Office immediately.

Three-Strike Offenses:
 Substance abuse: Students are strictly prohibited from engaging in or being under the influence

of drugs or alcohol on campus or during Nixor activities. In cases of non-compliance, disciplinary
measures will be taken. The Nixor College Foundation Program reserves the right to administer
drug tests on students suspected of being under the influence of such substances.

 Intentional harm: Any act that causes harm or compromises the safety of individuals or
property including tampering with safety equipment.

Note: Any physical and/or verbal abuse by a parent/guardian of a student will result in the removal of
the student.
10
GenDis: The Nixor College Foundation Program students, teachers, administration and support staff are
all part of a community. With this privilege comes responsibility to take an interest in the well-being of
all members of the Nixor Community. This means respecting the right of your peers to study in the
environments designed for group study as well as quiet study areas, treating equipment and facilities
with care, adhering to the prescribed uniform, and arriving to class on time etc. Showing a general
disregard for the well-being of others in the Nixor Community will have consequences. Being on the
GenDis list will serve as a feature that will lower your chances of being selected for various opportunities
at Nixor such as Nixor Corporate or Nixor Student Government posts, special trips and events.

Please note that the Nixor College Foundation Program does not give detentions. It is a poor use of the
student’s time and the College’s resources. The strikes approach at Nixor is designed to make the
punitive element of the deterrent meaningful. Please make sure that you understand the Strikes,
Boundaries and GenDis policy and let us know if you have any questions prior to signing the Student
Handbook.



Academic Policy

Attendance: The Nixor College Foundation Program has a minimum of 90% school attendance
requirement until the end of the second term in May. School and classroom attendance is monitored
electronically. Students are required to scan their ID card at the gate and in each class to get marked
present. If the ID card is not scanned in class, the student will be marked absent for that class. If the
student is absent on any day, the onus is on the student to document the reason for the absence in
writing, have it signed by a parent and submit it to the Student Affairs Office.

While leave for Hajj will be taken into consideration when calculating attendance averages, CIE
registration through the Nixor College Foundation Program in such cases will require an A average in the
mid-year examinations. Other absences due to family weddings, Ummrah, Ziarat, Good Friday etc. are
taken at the student’s discretion and will not be excused by the teacher/Dean; students who are absent
for these reasons must ensure that their overall attendance does not fall below the minimum
requirement.

Students are expected to be available on Saturdays and Sundays for academic and non-academic
commitments. Please note that some teachers may have mandatory classes scheduled on Saturdays or
Sundays to make up for lost class time (in case of unscheduled holidays) or for exam preparation.
Attendance in these classes can be made mandatory at the teacher’s discretion and counted in overall
attendance calculations.

In addition, each teacher may have an attendance requirement for their specific class that is greater
than 90%. The respective teacher in the class communicates this attendance requirement at the outset.
Each teacher has his/her own expectations with regards to punctuality and preparedness. It is the
student’s responsibility to note and conform to the requirement of each class.

Failure to meet attendance requirements could have serious repercussions. This list includes but is not
limited to any of the following courses of action:

a. Permission to register for CIE exams as a Nixor College Foundation Program candidate may be
restricted.

b. The student may be dropped from the class and/or the subject altogether.
c. Mention of the student’s attendance record could be made in the official letter for reference

that accompanies a University application.

All absences, regardless of the reason, must be documented. All planned leaves must be documented on
a leave form collected from the Student Affairs Office, filled out by the student and signed by the
parent, and the Student Affairs Coordinator. Reasons for any other absence must be clearly stated and
signed by a parent and submitted to the Student Affairs Office immediately following the absence.

Students are encouraged to be prudent in their use of days that they spend away from class. Besides
classes, attendance is mandatory for all students at school assemblies, college counseling seminars and
at Nixor Day. If you have any questions or concerns, please feel free to contact the Student Affairs
Coordinator or make an appointment with the Dean.



Tests: School tests for each subject are scheduled on a weekly basis along with a cumulative assessment
at the end of each term. Tests may be scheduled during class time or after 03:00 pm on any day of the
week. If a student is late to school on the day of the test, the student will be allowed to take the test but
the grade for the test will be adjusted downwards by one letter grade. If a student is absent for a test or
for classes on the day of the test, the student will not be permitted to take the test. The decision on the
grade to be assigned for a missed test will be made by the administration at the end of the term.

Performance and Participation: Regular and consistent attendance along with conscientious class
participation are inextricably linked with performance. Punctuality, compliance with the teacher’s
standards and expectations including preparedness for class, engagement, use of TA support, and
submission of assignments etc. are crucial indicators of student effort and motivation and given
significant consideration in the Student Transcript.

Work-Study and Learning Support: Teaching Assistants (TAs) are selected from student body to provide
learning support to their peers on a daily basis. Teachers identify and select students with a strong
aptitude for a subject as well as the skills required to help their peers understand the subject matter.
TAs are available for all subjects. All TA taught classes are mandatory and serve to supplement faculty-
taught classes. The attendance policy and repercussions for not meeting attendance requirements are
also applicable to TA classes.

Private Tuition: It is conceivable that a student may need additional help to cope with the rigors of the A
Level curriculum. But this should only be done after the student has demonstrated full commitment to
the academic requirements of the subject and utilized all the resources provided by the Nixor College
Foundation Program to their maximum potential. The expectation from the student is the following:

a. At least 95% attendance
b. Active engagement in class including homework and graded assignments
c. Seeking extra help from the respective teacher
d. Utilizing the TA program for additional support

If a student continues to struggle with a subject, despite having exhausted all teaching resources and
support, the Nixor College Foundation Program works with students and parents to find private tutoring
by written permission only. Prior to taking private tuitions, the student must register with the Nixor
College Foundation Program Administration by contacting the Academic Counselor. In addition, students
may take private tuitions for subjects they are not enrolled for at the Nixor College Foundation Program.
However, this is only applicable if the subject in question is not offered to the student and/or not
offered at the Nixor College Foundation Program and if the student has written permission from the
school.

If a student is found taking private tuitions without written consent from the school, it will result in any
of the following actions:

a. The student may be dropped from the subject in question at the Nixor College Foundation
Program.

b. The student may have to register privately for CIE examinations for the subject in question.
c. Student may be asked to withdraw from the Nixor College Foundation.



Please note that students at the Nixor College Foundation Program are not permitted to seek private
tutoring from Nixor teachers or attend make-up classes with Nixor teachers outside of campus. This is
applicable to teachers at both the Main and Foundation Campus.

Parent-Teacher Meeting: Parental engagement is critical for the student’s academic well-being.  It
requires monitoring the student’s effort at home and working with the teacher and counselors to take
corrective action as needed. A parent-teacher meeting is held once in each term to discuss the
student’s academic progress and outline a collaborative approach to help the student improve academic
performance inside the classroom. While all parents are welcome to attend, teacher-initiated meetings
may be scheduled for students if there is a significant gap in the student’s academic performance and
the expectations from teachers and/or administrators. These meetings are mandatory for students and
their parents. If a mandatory meeting is missed without informing the teacher or administration, a
favourable CIE registration decision cannot be guaranteed.

Academic Counseling: Academic counseling meetings are held throughout the year and serve to identify
students who fall below expected standards for both performance and participation. AC follow ups
support and encourage students to make appropriate subject choices as well as maintain a high
standard of performance. The teacher, parent, administration, or the student may initiate these
meetings. The student transcript is couriered twice a year and includes the student’s demonstrated
performance, ECA record, attendance record, as well Academic Performance Matrix (APM).

Academic Performance Matrix (APM): The APM is a tool that serves to highlight the student’s effort and
participation and is a significant factor in determining a student’s eligibility for registering for CIE exams
through the Nixor College Foundation Program. Do study it closely. If the teacher’s assessment puts the
student in the column that indicates an “I Don’t Care” attitude, the College reserves the right to deny
registration through Nixor.

Academic Probation: This is a status afforded to a student with D’s or F’s or a GPA below a 2.0.
Students on academic probation who demonstrate a lack of effort and inconsistent participation may be
subject to the following course of action:

a. CIE registration may be restricted.
b. The letter of reference from the Nixor College Foundation Program to Universities may mention

the academic status.
c. Enrollment from AS to A level is not guaranteed.
d. ECA (debate, corporate, govt, sports, etc) involvement may be restricted.

Dean’s List: This is an esteemed status afforded to students whose GPA is 4.0 for that term.
Students on the Dean’s List are given special mention both in the Nixor Community as well as to
Universities in the letter of reference.



College Counseling

As a student begins the process of selecting universities, it is imperative that they receive the best

support in planning, organizing, and completing the application process. The Nixor Office of College

Counseling (NOCC) is one of the most important functions of the school as it helps students at this

crucial time of transition. In addition to our team of experienced counselors, NOCC draws from the

strength of the Nixor faculty who continually serve in an advisory capacity. NOCC assesses both the

student’s academic and financial capabilities to guide them in making just the right choices for their

university careers.

The NOCC office operates year-round to aid students in:

i. Making university selections

ii. Completing application forms

iii. Writing college essays and personal statements

iv. Registering for appropriate test dates for college entrance exams and aptitude tests

v. Determining financial parameters

vi. Identifying appropriate internships and professional development programs

In addition, NOCC counselors write detailed recommendations for each applicant and facilitate teacher

recommendations. Counselors, administration and faculty actively network in the UK, US, and Pakistan

to explain the unique and differentiated Nixor experience. While NOCC is readily available to all

students, the students themselves should take a proactive approach in the university selection and

application process. It is essential that students make the effort to meet with their college counselors

on a regular basis and attend NOCC workshops to ensure success in the application experience. NOCC

workshops, seminars and activities will be posted online and should be checked on a regular basis.

Please note that all college correspondence will be done by NOCC staff directly, and students will be

billed for application and mailing charges.



Engagement by Parents

Parental engagement is critical not only for the student’s academic well-being, but also for bringing
about a positive change in the student’s abilities and outlook. The administrative team at the Nixor
College Foundation Program encourages parents to engage in their student’s academics and campus life
so we can outline a collaborative approach to help students meet their educational and personal growth
objectives.

Parent Orientation
A mandatory orientation session is scheduled for parents before the start of the school term to help
them become familiar with the rules and norms of the Nixor Community. Parents who do not attend the
orientation, without prior notice, will be moved to a priority B meeting status.

Parent Access to Student Stuff (PASS)
PASS is an acronym for Parent Access to Student Stuff. Nixor PASS is a password protected online portal
to your student’s campus life. Inside the portal parents have access to information regarding the
following:

 Grades
 Extracurricular activities (structured and unstructured)
 Time of attendance at the school gate and for each class for each day of the school year
 Class schedule
 Comments from teachers, administrators and counselors
 University placement status
 Disciplinary record
 Campus expenditure (Cafeteria, stationery, merchandise etc)

Parents will be provided with login details and instructions to access the portal upon payment of the
admission fee.



General Guidelines

Uniform and Bar Code ID: The Nixor College Foundation Program uniform comprises of a shirt and
trousers for boys and a shalwar kameez and dupatta for girls along with closed shoes. The school
uniform can be purchased from Ghani & Sons located on Old Sunset Blvd. To enter school for any
purpose (class, extra-class, meeting with Admin, submission of fee bill, etc.) between 7:30 am and 3:30
pm, Monday to Friday, students must wear their uniform and closed shoes. Outside these hours
students are expected to dress according to the norms of the Nixor Community while on campus. The
winter uniform consists of the same along with a winter jacket which is provided by the Nixor College
Foundation Program and is billed to the students. At the time of enrollment, students are issued a
barcode ID that monitors their attendance on campus. This ID card must be worn at all times – no ID, no
entry, no exceptions. If lost/damaged, the student must fill out a form to obtain a replacement card for
a fee.

Entering & Leaving Campus: During the first two days of classes students will be expected to remain in
school from the start of their first class till 3:00 pm. Subsequently, students may attend school according
to their class schedule and ECA commitments. Students who are late for their first class will not be
allowed to enter school for any academic and/or non-academic commitments for that day. Students will
not be permitted to leave school during their scheduled classes unless a note of excuse is submitted to
the Admin office and parents are notified of their early departure.

Parking & Security: Please refer to the maps below to familiarize yourself with the parking rules at the
Main and Foundation Campus:

Foundation Campus:



Main Campus:

Parking regulations in place are such that when followed as designed, student pick-up takes less than 60
seconds from the time the student reaches the exit gate, provided all members of the Nixor Community
(teachers, parents, students and administrators) follow a common set of parking rules.

This is how the system is designed to work:

1. When the student reaches the exit gate AND has scanned out, the student will call (using their
cell phone which all students are required to carry) the pick-up car.  While the car makes its way
to the gate, the student will stay inside the barricaded area in the student waiting zone.  When
the car pulls up to, or near, the gate the student gets into their car.  This requires the car to idle
in front of the gate for fewer than 30 seconds.

2. If the car waits in a “No Parking, No Waiting” zone while the student is not outside the gate, the
Nixor guard will politely request the driver of the vehicle once to move the car to any zone not
designated as “No Parking, No Waiting”.   Failing that, the Nixor guard will request the student in
question for their ID and issue a “Parking Ticket”.  The follow-up on the Parking Ticket will be the
responsibility of the Student Affairs Office.

3. Drivers should wait in the designated area shown on the enclosed parking map.
4. Armed private guards of students should remain inside their vehicles.   If there is a risk factor

that is higher than what is faced by all of us in Karachi, please inform the school in writing and
we can accommodate that student through additional precautions.



5. If you, as the parent or the student, feel that you were spoken to in a disrespectful manner,
please comply with the instructions of the security staff at that moment and subsequently bring
the incident to our notice.  Please be assured, after a thorough investigation we will take strict
action against any member of the Nixor Security Staff who has acted in a disrespectful way or
has enforced the rules in an arbitrary manner.

After 3:00 pm, based on availability of space, parent/visitor cars that are not accompanied by a driver
may park in the plot labelled “Visitors Car Parking’. All students must bear their ID card visibly to be
permitted to enter the College. No ID, no entry - no exceptions. All visitors must sign in at the gate.
Parents are requested to make an appointment if they would like to meet a member of Admin for
academic or administrative matters. All other visitors will be verified by Admin and be asked to submit
an ID card. Parking or idling violations by the individual picking/dropping the student may result in the
student being suspended from school.

All of the rules mentioned above are in place for convenience, safety and security of our children. When
all of us abide by these regulations the system works really well.

Communication: All communication updates will be sent either via email or SMS. Urgent information or
updates that need to be communicated to students within one hour will be sent through SMS. Other
information/updates will be provided through email. All students, faculty and administrative staff are
provided with a Nixor College email address (firstname.lastname@nixorcollege.edu.pk) to facilitate
communication. Students are expected to check their email at least twice a day for announcements and
notifications. Students are encouraged to keep their cell phones close at hand (observing usage
etiquette) for safety and information passed along via text messages. Please ensure that your phone,
address and other contact information is correctly recorded in our database and updated as required. A
Contact Information form must be filled and submitted in case of any changes.



Cancellation of Enrollment and Transfer Policy

Enrollment at the Nixor College Foundation Program is generally for a period of 1 year (12 months.  In
some cases, a student may decide to extend their enrollment at the Nixor College Foundation program
with the consent of the Dean.

Transferring to the Main Campus for A2:
Students at the Nixor College Foundation Program have the option of requesting a transfer to the Main
Campus for their second year of A Levels provided they meet certain benchmarks. The factors which
determine whether an offer to the Main campus will be extended are the following:

i. A minimum of 1A and 2Bs in the AS Level exam
ii. A minimum of 90% attendance in all classes
iii. A strong disciplinary record
iv. Positive or neutral community engagement

Withdrawal in the midst of AS year:
If a student chooses to withdraw from the Nixor College Foundation Program in the midst of the AS
academic year, cancellation of enrollment requires at least one quarter’s notice to the school in writing.
That is, the student is liable to pay for the quarter in which the withdrawal is initiated as well as the
subsequent quarter.

Withdrawal at the end of AS:
In April of the AS academic year, all AS students need to indicate their intent to continue or withdraw
enrollment for the A2 year. If a student chooses to withdraw from the Nixor College Foundation
Program after completion of the AS academic year and if this decision is indicated in April, prior to
registering for the A2 academic year, the student will be liable to clear the fee bill until the end of the AS
academic year. If the decision to withdraw enrollment for A2 is communicated after April, the student
will be liable to clear the fee bill for Quarter 5.

For student initiated withdrawals, a withdrawal form must be completed, signed and submitted to the
Student Affairs Office. The Nixor College Foundation Program reserves the right to hold official school
documents until the student has cleared all outstanding dues.

School-initiated Withdrawal:
The Nixor College Foundation Program reserves the right to initiate withdrawal for a student if any of
the following apply:

 Non-receipt of fee payment after the due date without approved extension
 Failure to submit O Level results within 3 days of announcement if the student is enrolled prior

to announcement of results.
 Failure to submit O Level results prior to class start date if the student is enrolled after

announcement of O Level results



Billing Policy

The Nixor College Foundation Program follows a quarterly billing cycle. The fee bills are couriered and
SMS is sent to all parents informing them that the bill has been sent. On non-receipt of the fee bill,
parents must obtain a copy from the Accounts Office. There are 18 days for payment from the date of
issue, with no late payment penalty. All late payments are levied a surcharge for late fees. Late fees will
be charged unless the bill is paid within the due date or excused by special permission by the Admin.

Under the Finance Act 2013, we are obliged to collect advance tax under Income Tax section 236I, on
the fee bills we will issue during the year 2014-2015 (July 2014 – June 2015). The tax rate for the tax
year 2013-2014 is 5%. Any amendments in tax rates for the new academic year will be communicated to
you accordingly. The tax collected will be adjustable against the tax liability of either of the parents or
guardian of the student making payment of the fee.

For clarification about the charges on the fee bill, parents may call the parent hotline or visit by
appointment.

The payment schedule (approximate dates) for fee bills are as follows:

Class of 2016
AS LEVEL Payment details Due Date Quarter

1st Payment Admission Fee
August 2014 Fee Due at admission

Quarter 1
4 months2nd Payment

September, 2014
October, 2014
May, 2015

Issue Date: Sept, 2014
Due within 18 days of issue

3rd Payment

November, 2014
December, 2014
January, 2015
June, 2015

Issue Date: Oct, 2014
Due within 18 days of issue

Quarter 2
4 months

4th Payment

February, 2015
March, 2015
April, 2015
July, 2015

Issue Date:  Jan, 2015
Due within 18 days of issue

Quarter 3
4 months

Class of 2016
A2 LEVEL

5th Payment

August, 2015
September, 2015
October, 2015
May, 2016

Issue Date: Aug, 2015
Due within 18 days of issue

Quarter 4
4 months

6th Payment

November, 2015
December, 2015
January, 2016
June,  2016

Issue Date: Oct, 2015
Due within 18 days of issue

Quarter 5
4 months

7th Payment

February, 2016
March, 2016
April, 2016
July, 2016

Issue Date:  Jan, 2016
Due within 18 days of issue

Quarter 6
4 months



Some mandatory charges comprise the following:

 Student ID card
 Nixor Day
 Winter Jacket
 Mailing charges for disciplinary letters
 Nixor year book
 Farewell / Graduation
 Photocopies of handouts (subject-wise)
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